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AKTyanpHICTh JaHOI MpOTpaMy TIOB’S3aHA 3 IHPOKHAM BIPOBAIHKCHHIM
KOMIT FOTEPHUX TEXHOJIOTIN B yC1 cpepu yrmpaBiiHHS 1 BAPOOHUIITBA, 1[0 BUMArae BiJ
Cy4yacHO1 MOJIOJIl BHCOKOTO PIBHS TEOPETUYHOI 1 HpaKTI/I‘lH01 MIJTOTOBKH 3
1H(hOpMaTHKK, BMIHHS PO3B’S3yBaTH 3aBJIaHHs 3ac00aMU KOMIT IOTEPHOI TEXHIKH Ta
MaKeTiB MPUKJIAJHUX IPOrpaM B YMOBax 1H(OPMAIIIHHOTO CYCIIbCTBA.

[IporonoBaHa nporpama 1no0y0BaHa Ha OCHOBI OCOOHMCTICHO-OPIEHTOBAHOTO,
JUSTTBHICHOTO, KOMIIETEHTHICHOTO IJIXO/iB, B OCHOBY MPOTpaMU TOKJIAJEHO
«HaBuanbHy mporpamy 3 1HQOPMATUKH Ta OOYHUCIIIOBAJIBLHOT TEXHIKWY», SKa
omyOyikoBaHa B 30ipHUKY «HaBuasbHI mporpamMu 3 MO3alIKUIbHOT OCBITH HayKOBO-
TeXHIYHOro Hampsamy / 3a pen. bukoscskoro T. B., Hlkypu I'. A. — K.: YLIIO,
2014. — B. 2».

HaBuanpHa mporpama peani3yerbcsi |y TypTKax, CEKIIsAX, TBOPYHUX
o0’eqHaHHsIX, KiIy0ax 1H(OpMAaTUKH Ta OOYHUCITIOBAJIBHOI TEXHIKH 3aKJIaJliB
MO3alIKUIBHOT OCBITM HAyKOBO-TEXHIYHOTO HampsMy 1H(GOpMaIiiiHO-TEXHIYHOTO
npoiIro Ta cIpsIMOBaHA HAa BUXOBaHIIIB BikoM 12-16 poxkiB.

Meroto HaBYaJIBHOI TpOrpaMu € (POPMYBaHHSA KIIOUOBUX KOMIIETEHTHOCTEH
0COOMCTOCTI y TIpolieci onaHyBaHHs 1H()OpPMAIIHHUX TEXHOJIOTIH.

OcHOBHI 3aBIaHHS MOJATAIOTh Y (POPMYBaHHI TAKUX KOMIIETEHTHOCTEH:

ni3HaAeaNbHOI, SKa Tiepeadavyae OBOJOMIHHSA TOHATTSAMHU, 3HAHHSAMH 3
MpOrpamMyBaHHS; 3aCBOEHHS TEXHIYHMX Ta TEXHOJOTIYHMX 3HAaHb Ta YSIBJICHb 3
HAIMCAaHHSA KOMII'IOTEPHUX TPOrpaMm, BeO-CailTiB; HAOyTTs 3HaHb, HEOOXITHUX IS
pallOHATBHOTO BUKOPUCTAHHS CyYaCHUX 1H(POPMALIMHUX TEXHOJOT1H; NOTrIHOIEeHHS
TEOPETUYHUX 3HAHb 3 HABYAJIHHUX MPEAMETIB, 1[0 BUBYAIOTHCS B 3aKJIaJax 3arajbHoi
CepellHbOi OCBITU: MaTeMaTuKa, I1HQopMmaTuKa, (i3uka, yKpaiHCbKa, aHIJIIChKa
TOIIO;

npakmuynoi, axa nepeadadae GopMyBaHHS TEXHIKO-TEXHOJOTIYHUX yMiHb Ta
HAaBUYOK TIPOrpaMyBaHHs, BIIEBHEHOTO KOPUCTYBAHHS OIEPAIifHOI CHUCTEMOIO
KOMIT I0Te€pa, OH-JIAWH pecypcaMu, MPaBUIBLHOTO MOINIYKY, 30epiranHs iH(opMailii;
pO3KJIaJIaHHsl CKJIATHUX 3a7ad Ha eJeMEHTapHi oreparlii; HaOyTTsS HaBUYOK
pO3B’s3yBaTH PI3HOMAaHITHI 3aBAaHHS 3ac00aMM KOMIT IOTEPHOT TEXHIKH Ta TAaKeTiB
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IPUKJIATHUX MIPOrpaM B yMOBaxX 1H(GOPMAIIHHOTO CYCHIbCTBA;

meopuoi, sika mnepeadadae HAOYTTS JOCBIIY BJIACHOI TBOPYOi AISIILHOCTI 3
1H(QOpMaIITHUX TEXHOJIOTIN, PO3B’sI3aHHS TBOPYHUX 3aBJaHb, 37aTHOCTI MPOSBIISTH
TBOpYY IHIIIaTUBY; (QopMyBaHHS BMIHHS CaMOCTIHHO  BHUKOPHCTOBYBATH
iH(opMalliitHl TeXHOJOT1l; hOpMyBaHHS CTIMKOIO 1HTEpPECy JI0 HAyKOBO-TEXHIYHOI
TBOPYOCTI, TOTpeOU y TBOPUOI camopeatizaiii,

coyianbHoi, sika TmepeAadadae PO3BUTOK TPYIOBOI KYJIbTYpPH, TOCSTHEHHS
BHCOKOTO PIBHS OCBIYEHOCTI 1 BHXOBAHOCTI; EMOLIWHUN Ta 1HTENEKTyaJIbHUN
pO3BUTOK; (OPMYBaHHS KpaluxX OCOOUCTICHMX PHUC (BIAMOBITATBHICTH, YECHICTD,
pareroO0HICTh, CAMOCTINHICTB), IIIHHICHOTO CTAaBJICHHS JO ceOe Ta I1HIIUX, BMIHHS
IpalioBaTH y KOJIEKTHBI; (OpMyBaHHS TPOMAICHKOI MOBEAIHKH, NATPIOTH3MY,
11000B1 10 YKpaiHu.

HaBuanpha mporpama mepeadadae 2 poKM HAaBYAHHS Yy TYPTKaX OCHOBHOTO
PIBHSI:

OCHOBHMM piBeHb (2 poku HaBuaHHs): 1-#, 2-i1 poku — 216 rox.
(6 rom./THXKICHB).

[lin vac 3aHATH BHUXOBAHI[l 3HAMOMIISITECA 3 MOMKJIMBOCTSIMHU TEKCTOBOTO
penakropa MS Word, rpadiunux pegakropiB Paint, Adobe Photoshop 1 Macromedia
Flash, 3 nporpamoro ans ctBopenns mpesentanii MS Power Point, exexrpoHHuMU
tabauisamMu MS Excel, 6azamu ganux MS Access, 3 [nTepaeTom Ta ocHoBamu Web-
IV3aiHy.

BuxoBaH1l 3acBorol0Th npakTtuyHi npuiiomu Web-nomyky ta Web-nu3aiiny,
Kl CHPUSAIOTH PO3BUTKY TBOPYOIO MHUCIEHHS Ta 1HQOPMALIMHOI KYJIbTYpH
BUXOBAHIIIB.

TpuBanmicTh OJHOTO 3aHATTS 3AJICKUTHh BiJ BIKY BUXOBAHI[IB 1 CTAHOBHUTH JIBI
abo Tpu roguHu. Pobora 3 gucruieem mae ckiaaatv He Oublie 30 XBUIMH HAa TOAUHY
poboTH.

@DopMOI0 KOHTPOJIIO 32 PE3yJIbTATUBHICTIO HABUAHHA € MIJICYMKOBI, 3aJIIKOBI
3aHSTTS, 3aXUCT TBOPYOi POOOTH, YHaCTh Y KOHKYpCaX.

[Iporpama miAroToBII€HA 32 IPUHITUIIOM JOCTYITHOCTI HABYAJIILHOTO MaTepiary
Ta BIJAMOBIJIHOCTI HOro 00OCATY BIKOBUM OCOOJMBOCTSM 1 PIBHIO IIONEPEIHBOT
IMATOTOBKH BUXOBAHIIIB.

[Iporpama € opieHTOBHOIO. 32 HEOOX1THOCTI KEPIBHUK I'ypPTKa MOXKE BHECTH JI0
nporpaMu 3MIHM, SIKI HE TOBHHHI BIUIMBaTH Ha 3arajibHUM 3MICT HaBYaJIbHOI
MporpaMH Ta KUTBKICTh HABUAJIBHUX TOAWH. HEe3MIHHMMHU MaroTh 3ajUIIATHCS METa,
3aBJIaHHS 1 IPOrHO30BaHUM pe3yabTaT OCBITHBOT A1SUIBHOCTI.

OcHOBHUII piBeHb, NEPUINI PiK HABYAHHS
HABYAJIbHO-TEMATUYHU IIJIAH

KinbkicTs TouH
No Tema
TEOPETUYHHUX | MIPAKTUYHUX | YCHOTO
1. |Bcryn 2 = 2
2. |Indopmaiiis Ta iHpopMalliiiHi POIECH 3 3 6
3. |Omnepartiitna cuctema MS Windows 18 30 48




3

TekcToBuii Ta rpadiuyHul peakTOpu
4 Microsoft Word 21 21 48
5 KO_MH 10TepHi npe3enTariii MS Power 6 12 18
Point
6. |Enextponni Tabauii MS Excel 18 12 30
7 Cucrema ynpasiiHHS 6a3aMu JaHUX 18 12 30
MS Access
8. |IIpoexTHa NiANBHICTH 3 27 30
9. |[lincymok 4 - 4
Pazom: 93 123 216
3MICT ITPOI'PAMMU

1. Beryn (2 roa.)

Teopemuuna uacmuna. Meta, 3aBIaHHs Ta 3MICT poOoTH. [TpaBuna nmoBeaiHKH
B KojekTuBi. CaHITapHO-TITI€HIYHI BHUMOTH JIO0 Oprasizaiii po0o4oro MicIs.
Opranizamiiini nutanss. [IpaBuia 6e3neku XKUTTEAISIILHOCTI. TexHika Oe3neku i
yac poOOTH 3 KOMII FOTEPOM.

2. Indopmanis Ta ingopmaniiini npouecu (6 roxa.)

Teopemuuna uyacmuna. IcTOopis PpPO3BUTKY Ta TMEPCIEKTHUBU PO3BUTKY
KOMIT'F0TepHOT TexHiku. OCHOBHI KOMITIOHEHTH I1H(OpMAIIiHOT cUCTeMHU Ta iX
dbyHKIIOHATBHE TMpU3HAUYCHHS. ['amy31 3acTocyBaHHS Komil toTepiB. Komm totepHi
Mepexi.

Bunu ta BnactuBocTi iHdopmanii. Cucremu uncineHHsi. OQUHUII BUMIPIOBaHHS
Ta KoayBaHHs 1H(opmanii. CydacHi 3aco0u 30epiranHs i onpauroBaHHs 1H(OpMarii.
[HdopmartiitHi  TeXHOJIOT1I, eNeKTpOHHI oOuucioBanbHl  MamuHu  (EOM),
nepconaibHi komn ' 1orepu (I1K). Tadopmaruxka.

Crpykrypa iHdopMariitHOi cucTeMu. AmnapaTHa Ta MporpaMHa CKJIaJ0B1
1H(opMaliitHo1 cuctemu, ix PyHkIii Ta B3aemoiist. CTpyKTypHa cXxema KOMIT IoTepa.

[Ipuctpoi BBeneHHs/BuBeneHHs 1HPopMarii. TUKM, OCHOBHI XapaKTEPUCTUKU
Ta TPUHIMON POOOTH MUCIUICIB, MPUHTEPIB, ckaHepiB. [Ipuctpoi mns opranizarii
MDKKOMIT FOTEPHOTO 3B’ 3Ky. Busm MoiemiB Ta iX QyHKITi.

OnepatuBna mam’atb EOM Ta IIK. OcHOBHI XapakTepucTuku Ta (QyHKIIIT
mpoiiecopa. 3BYKOBI Ta BIJCO-TUIATH. XapaKTEPUCTHKH Ta TMPUHIUINA POOOTH
JTMCKOBHUX HAKOMUYYyBayiB.

Ilpakmuuna uacmuna. IlinroroBka IIK g0 pobGotu. 3aBaHTaKEHHS
KoMII foTepa. PoOoTa 3 TMCKOBUMHU HAKOTIMUyBaYHMaA.

3. Onepaniitna cucrema MS Windows (48 roxa.)

Teopemuuna uacmuna. Knacudikaiis omnepamiiHux cucteMm. OcoOIMBOCTI
OIepaIliiHOl CHUCTEMU JUIs TIEpCOHaIbHUX KoMl rotepiB Microsoft Windows (MS
Windows). [Tpunuunu pobotu xopucryBaua 3 OC. [louarok podotu. Pobounii cri.
[Tanens 3anay. Po6ora 3 mumiero. KontekctHe MeHro.

Crpykrypa BikHa Windows. Bikno «Pobounii ctinmy. Bikno «Miit koM’ roTep».
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BnactuBocTi 00’€ekTiB, HaOip omepariiii Hag 00’ ektamu. Pobota 3 Oydepom oOMiHy.
I'omoBHe Menro Windows. @aitnoBa cuctema OC Windows. Ilonsitrsa, iM’st Ta
posmpeHHs imM’s ¢ainy. Karamorw (mamku) Ta migkaTanord (BKJIQJCHI MaIKH)
daiinis. Hlnsax no daitmy. OcHoBHi BkaziBku OC s pobotu 3 dainamu. [Iporpama
«IIpoBigHUKY.

Otpumanns noBiakoBoi 1Hpopmarlii. Kondiryparis iHbopMaIiiifHoi cucTemMu.
[HCcTansmis nporpamMHux 3aco0iB. 3anmyck nporpam. BuBeneHHst Ha ekpaH (aitiiB Ta
nokyMeHTiB. [likTorpamu-spnuku. BBeneHHS Ta penaryBaHHS TEKCTY B PeIaKkToOpi
BIIOKHOT, IpyK 3MiCTy TEKCTOBOTO (haidiy.

dopmaTyBaHHs, JIarHOCTHKA, JedparMeHTaliss Jaucka. BigHoBIEeHHS
iHpopMmarlii Ha aucky. [IpaBuna 3anucyBaHHs Ta 3YUTYBaHHA 1H(OpMAIIii.

Knacudikamist komm’orepaux BipyciB. Knacudikaiis Ta npuHIunu podboTtu 3
aHTHBIPYCHHUX IIporpaMu. 3axuct indopmariii.

[Ipunnun crucHenHs iHpopMmarii. ApxiBaris ¢ainis. [Iporpamu-apxiBaTopu:
CTBOPEHHsI, JlofaBaHHs (QailniB, Teperjsig BMICTY apXiBy, BWIydeHHs (ailniB 3
apxiBY, PO3KPUTTS apXiBOBaHUX (haiJIiB TOIIIO.

JlecsTunanblieBe BBEACHHS NaHWUX 3 KiaBiaTypu. [Iporpama kiaBiaTypHOTO
TpeHaxepa.

Ilpakmuuna yvacmuna. HabyTTs HaBU4OK pob0oTH 3 MuIiero. Pobora 3 BikHaMH.
YcraHoBka HOBHX TapameTpiB pobodoro crona. Omepanii Haj BUAUICHUMH
00’exktamu. Bukopucranns 0ydepa oOMiHy 1151 poOOTH 3 00’ €KTaMH.

3anyck mnporpam. PobGora 3 ¢aiinamu. CTBOpeHHsT HOBOI mamnku, (Haiiis.
BuBeneHHs Ha ekpaH 1 Ha JPYK 3MICTY TEKCTOBHX (haiiiiB Ta JOKyMeHTIB. Pobora 3
JIOBIIKOBOIO CHCTEMOIO, MIKTOrpaMaMU-SIPIUKAMHU.

dopMaTyBaHHs, JIarHOCTUKA Ta KOPEKIis AUCKIB. BigHOBIEHHS 1HpOopMallii Ha
JYcKax. 3anucyBaHHs 1HQopMaIlli Ha AUCKU, TUCKETH 1 (Ien-IUCKA Ta 3UUTYBaHHS
1H(dopmarrii 13 3’eMHUX HOCIIB.

Po6ota 3 aHTHBIpYCHUMHU MTPOTPaAMaMHU.

PoGora 3 mnporpamamm-apxiBaropamu. CTBOpEHHs, [oaaBaHHS (haliB,
Neperiisiy] BMICTY apxiBy, BWIy4deHHs (aliiiB 3 apxXiBy, PO3KPUTTSA apXiBOBaHUX
daiimnis.

BukonanHs BrpaB y nporpami KjiaBiaTypHOTO TpeHaXxXepa.

4. TexcroBuii Ta rpadiunnii pexaxkropu Microsoft Word (48 roa.)

Teopemuuna yacmuna. llpu3HaueHHsI TEKCTOBOTO peAakTopa. BikHo mporpamu
Word. PenaryBanusi TekcTy. OcoOIMBOCTI 30€pexeHHs JAOKYMEHTIB. Biakpurtrs
(aiiniB, JOKYMEHTIB.

OcHoBu  ¢dopmaTyBaHHS  JOKYMEHTIB, CTOpiHOK. JlogaTkoBi 3acoOu
dbopmatyBanHs. [[pyKkyBaHHS TOKyMEHTY. Pexxumu apyKy.

Crocobu cTBOpeHHs Tabnuilb, rpadiku, X ompaitoBaHHsA. TeKcToBi edekTH i
KOJIbOPOBE O(OPMIICHHS.

[Ipuitomun poOOTHM 3 3OBHIMHIMH 00 €KTaMH, PO3MIIICHHS EKPaHHUX
UTIoCTparlit y nokymentax. Pemnakrop dhopmyit.

Kowmm’torepHa rpadika. Cuctemu omnpaitoBans rpadiunoi inpopmarrii. Tunu
rpadiuanx ¢aitmis. ['padiuamii penakTop Ta HOro nNpu3HauYeHHA. 3amycK rpadiqHoro
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pemakTopa Ta OCHOBHI (QYyHKIIIT rpadiuaoro pegakropa. BikHo pemakTopa.

Tunu rpadiunux dainis. Pobora 3 rpadiunumu daitmamu. CTBOpEHHS
cTaHaapTHUX ¢iryp, rpadiuHux o0’€kTiB, MaaoHKiB. OCHOBHI omeparii 100
CTBOPEHHsSI Ta pearyBaHHs 300pa)keHb 3a JONOMOror rpadiyHUX pEeaaKTOPIB.
Cepenosuiiie rpadiunoro penakropa. BeraBiaeHHs rpadiyHux 00’€KTIB 1 MaJIIOHKIB
110 TeKcTy. 30epiranus rpadiuHux o0’ €KTIB y pi3HUX opMaTax.

MO>XJIMBOCTI BEKTOPHOTIO MAJIOBaHHS y TeKCToBoMy peaakTtopi MS Word.
MamnoBanHst 32 JOTIOMOTOI0  1HCTPYMEHTIB  «ABTO(dirypm»,  «O0’eKT
WordArt»,«liarpamay.

Ilpaxmuuna wacmuna. BBeneHHS TEKCTy 3 KiaBiaTypu. PemaryBaHHSI TEKCTY.
Oco06mmBocTi 30epekeHHs TOKyMEeHTIB. Biakpurts ¢aiinis.

dopmaTyBaHHA CHMBOJIIB 3 TMaHENl IHCTPYMEHTIB, KOMAaHJIaMH MEHIO.
3acTocyBaHHS JOAATKOBHX 3aco0iB ¢opmaTyBaHHs. DopmaTyBaHHS CTOPIHKH.
JpyKkyBaHHS TOKYMEHTY, KOHBEPTIB.

[To6ynoBa Tabmune. Ilepemimennss ta komitoBaHHS TpadikiB. 3acCTOCYBaHHS
tectoBuX edekriB. KepyBanHsa Qopmoro 1 po3MimieHHIM TekcTy. Koibopose
oOpMIICHHS TEKCTY, TaOJIHUIIl TOIIIO.

3actocyBanHsa penakrtopa ¢opmyn. DopmaryBanHs ¢dopmyna. BusueHHs
3pa3kiB JOKyMeHTiB. CTBOPEHHS BI3UTKH Ta JIIOBOTO JIUCTA.

CrtBopeHHs1 rpadiyHUX O0’€KTIB, MAaJIOHKIB y TEKCTOBOMY peaakTtopi MS
Word: moOynoBa MaliOHKa, peJaryBaHHsS KOJBbOPY, CTBOPEHHsS Ta 30€pexKeHHs
MAaJIOHKIB y pi3HUX (popmaTax (.bmp, .jpg, .gif).

CTBOpeHHS MaiOHKa Ha 3a1aHy TeMy. CTBOpEHHS MaJiOHKa Ha BUIbHY TEMY.
JIpyKyBaHHS MaJFOHKIB Ha MPUHTEPI.

5. Kom’rorepni npesenraunii MS Power Point (18 roa.)

Teopemuuna yacmuna. O3HaHOMIIEHHS 3 IPOIPaMOIO CTBOPEHHS MPE3EeHTaLI}.
IaTepdeiic MS Power Point. [1anens cTpykTypu, crnaiiB, IpUMITOK, Mpe3eHTAITIH.

CTBOpeHHsI Mpe3eHTalliil 3a JA0MoMororw BOygoBaHOro MaicTpa aBTO3MICTY,
BOY/1I0BaHMX ITa0JIOHIB.

Oco0mMBOCTI BUKOPUCTaHHSI MaHENl CTPYKTypu mnpeseHrtamiil. [lepermsn i
penaryBaHHsS 3arojioBKka cClaimiB. 3MiHa TEKCTY CIIaiaiB, JOJABaHHS CIAW/IIB,
BUJTyUCHHS claiiiB. 30epekeHHs mpe3eHTallil. 30epexeHHs GaitiiB 3 HOBUM 1M’ SIM.
ApxiByBaHHSI Ta JpYyKyBaHHs MNpe3eHTalid. JloJaBaHHS KOJbOPY Ta MAaJIOHKIB Yy
npe3eHTalli. 3MiHa KOJIbOpY claiaiB, Koibopy (ona. Bubip ¢onoBoro ysopy,
mabsoHiB. CTBOpEHHS MAIIOHKIB Yy Mpe3eHTaiii. Bunyuenns mamonka. Enementu
pyXy # a"imarlii, aBH1 nepexoau, ocoOIuBl ePeKTH, aHIMallIsd TEKCTY.

JlemoHcTpalis cnaiiB, npe3enTauii. pykyBaHHs npe3eHTarlii.

Ilpakmuuna uwacmuna. CTBOpPEHHS MPE3EHTAIlll 3a JOMOMOTOK MaicTpa
aBTO3MICTy, BOyJOBaHUX TIA0JIOHIB Ta 3aCTOCYBaHHS AaBTOMATHYHOI 3MIHH
30BHIIIHBOTO BUTJISIY MPE3CHTAIIIH.

CtBOpeHHs ciaiiiiB, MaTOHKIB B Tipe3eHTarlli. CTBopeHHs, 30epeKeHHS Ta
JIPYKYBaHHS TIpe3eHTalliid 3 MamtoHkamMu. CTBOpEHHS Ta JIEMOHCTpAIlisl MPE3eHTAaIlli
Ha 33/1aHy TEMY.
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6. Enexrponni Tadauui MS Excel (30 roxa.)

Teopemuuna wacmuna. Inrepdetic Excel. Psaku ta croBmii pododoro apkymry.
[Tanenb iIHCTPYMEHTIB.

Po3MmilieHHs: Ta BUKOPUCTAHHS MaHeNeld 1HCTPYMEHTIB, MEHIO Ta J[1aJIOTOBUX
BIKOH. P00OOTA 3 11aJIOTOBUMH BIKHAMH.

Brenenns nanux. Beenenns ganux y komipky. Tunu nanux B Excel. BBenenns
Haanucy. ABromatu3zailisi poOoTH. CTBOpPEHHS €JNEeKTpOHHOI TaOnwuill. BBeneHHs
3HayeHb. OOpoOKa uncen Ak TekcTy. BHecenHs 3miH B poboui apkymri. KonitoBaHHs
Ta YWIIEHHS BMICTY KOMIpok. BcraBka Ta BuimydeHHs kowmipok. [lopsimox nms
pOOOTH 3 pAIKAMU Ta CTOBIIISIMH.

Opranizauisa ¢aitnis. Imena ta posmmpenns iMeH 1 ¢aiinis. [lopsgok podoTu 3
¢aitnamu. YcTaHoBKa napodsi. 3aXucT, peopraizaiis (hanmis.

Martematuka B Excel. MatemaTtuuni oneparopu. [lopsmok cTBOpeHHs MPocToi
dbopmynu. 3acodbu poboTH 3 QyHKIIISIMU Ta KOMIOBaHHSAM (HOPMYII.

[IMa6nonu Excel. [lopsiiok cTBOpeHHs, 3MIHEHHSI Ta 30€peKeHHS MIA0JIOHIB 1
JIpyKyBaHHS poO0YOi KHUTH.

Ilpakmuuna uacmuna. 3anyck mporpamu Excel. PoGora 3 psaxkamu Ta
CTOBMIIMU POOOYOro apKyIly, MaHEISIMH 1HCTPYMEHTIB Ta J1aJIOTOBUMH BIKHAMH.
BBenenHs naHux y komipky. BBenenns Hanucy.

CtBopeHHsT eleKTpoHHOI Tabiuii. BBenenHs 3Hauenp. OOpoOka yucen Ta
TekcTy. BHeceHHs 3MiH B poOoul apkymi. Pobora 3 Komipkamu, psakaMd Ta
croBoisMu. Pobora 3 ¢aiinamu. 3axuct (aitmie. YcraHoBka napois. Peopranizanis
¢aiinis. CtBopeHHs npoctoi popmynu. Pobora 3 pynkuismu. KoniroBanHs gpopmyit.
CtBOpeHHs, 3MIHEHHs Ta 30epekeHHs a0yoHIB. J[pyKyBaHHS OKpeMHUX pOOOUYMX
apKyIliB 1 KHUTH B IIUIOMY, BUAUICHOTO Jiana3ony. Bigmina ApyKyBaHHS.

7. Cuctema ynpasJjinns 6azamu nanux MS Access (30 rox.)

Teopemuuna wacmuna. lepapxigyna, MepexeBa, pesslliifHa Mojieli 0a3u JaHuX
(bd). OcHoBHI enemeHTH 0a3u maHuX: mose, 3amuc, (ain. CucTteMu yIpaBIiHHS
0azaMu JaHUX, MONIYK 1H(pOpMAIIii.

Oynkiii Ta pexumu MS Access. 3aco0M TPOEKTYBaHHS Ta CTBOPEHHS
CTPYKTYPH pemsIiiHOl 0a3u JaHuX. TUIK JaHUX, K1 BUKOPUCTOBYIOThCS B B/I.

Opranizaiiisi Ta penaryBaHHs JaHUX, CTPYKTYpHU 0a3u JaHUX.

[HCTpYyMEHTH 1711 poOOTH 3 TAONMIIMU. 3acO0U BIOPSAKYBAHHS TaHMX Ta ix
MOIIYKY 3a 3pa3koM Yy Tabnuui. BukopuctanHs npocTux QUIBTPIB IS MOUIYKY
TaHUX.

Tunu 3B’s13k1B B Tabnuusax. KimouoBi mosst. 3aco0M CTBOPEHHSI 3aB’A3KIB MIXK
ejeMeHTaMu B TaOnuisax. [Ipu3HaueHHs Ta pexumu podbotu 3 dopmamu. 3acodu
cTBOpeHHsI (opMm Ta 3BITIB. lIpu3HaueHHss Ta pexuMH poOOTH 31 3BITAMH.
[Ipu3HaueHHs Ta 3acO0M CTBOPEHHS 3anUTIB. P13HUI 3anuTiB 1 QiabTPIB.

Ipaxmuuna wacmuna. CtBopenns bJl 3a gomomororo CYBJI MS Access i
BBEJICHHSI JIaHUX.

VYnopsinkyBanss 1 nomyk qanux B bJ[. CtBopenHs ¢hopm Ta 3BITIB.

CTBOpEHHS MTPOCTUX 3AIUTIB.



8. [IpoekTHa AisabHicTh (30 roa.)

Teopemuuna uacmuna. Inctpymentu MS Office Ta nporpamu KOMIT FOTEPHOL
rpadiku. 3acobu po3poOku npesenTariiiii B MS Power Point.

Ilpakmuuna yacmuna. CTBOpPEHHSI TMPOEKTIB O(MICHUX JTOKYMEHTIB 1
npe3eHTalli (3a BjacHUM 3aayMoM). [Ipe3eHTalrist Ta 3aXUCT MPOEKTY.

9. lincymoxk (4 roxa.)
Teopemuuna vacmuna. I1iIOUTTS MiICYMKIB.

IMPOTHO30BAHUMM PE3YJIBTAT

Buxoeanyi maroms 3namu i posymimu:

- TpaBWIa MOBEIIHKH 1 TEXHIKH O€3TEKH;

- ICTOpII0  PO3BUTKY  OOYHUCIIOBAIBHOI  TEXHIKM Ta  TEPCOHAIBHUX
KOMIIT IOTEPIB;

- OCHOBHI TMOHATTS NP0 CTPYKTYpY IHPOPMALIMHUX CUCTEM (BEIUKI —
merHpperimu, Mani — [TK, koM’ toTepHi1 Mepexi);

- ¢yukuii [1K ta iioro onepaitiitHoi cuctemu;

- OCHOBHI MOJIMBOCTI TEKCTOBHX 1 Tpa)iuHUX pelaKTOPIB;

- TmpuiiomMu poOOTH 3 MPOrPaMOI0 CTBOPEHHS mpe3eHTaiiiit MS Power Point;

- MpPUNAOMU BUKOPHUCTAHHS eJIeKTpoHHHX Tabmuie MS Excel ta pensiiitHoro
cuctemoro ynpanininasg 0azamu nanux (CYBJl) MS Access.

Buxoeanyi maroms ymimu i 3acmocosysamu.:

- onepauiiiny cuctemy MS Windows;

- CTBOPIOBATH IOKYMEHTH: pedepaTH, 3BITH Ta 1HIII AUIOBI NANEpH;

- CTBOpIOBATH rpadiyHi 00’ €KTH 3a JOMOMOI00 rpadIyHUX PEAAKTOPIB;

- ONpalbOBYBATH PaxyHKH, MIJCYMKH Ta 3BITH 32 JIONOMOTOIO €JIEKTPOHHUX
tabmms MS Excel;

- CHCTeMYy yIpaBiiHHS 0azamu gaHux MS Access 11 cTBOpeHHs 0a3 JaHUX,
COpTyBaHHs, (DUTTpAIIiIO Ta MOIIYK JaHUX Yy IIUX 0a3ax.

Buxosanyi maroms nabymu 0ocgio:

- poboTu 3 TeKcTOBUM penakropom Word;

- pobotu 3 rpadiuauM pegakropom Paint;

- BHKOpHCTaHHs Tabmuis EXcel;

- ymnpaBJiHHS 06a3amMu JaHUX Access;

- po0OTH 3 MPOTPaMOIO I CTBOPEHHS Tipe3eHTarlliii Power Point;
- po6oTu B iHPOpMAIIHHUX CUCTEMAX;

- CTBOpEHHS, IPE3EHTAIlli Ta 3aXUCTy MPOEKTIB.
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OcHOBHMI piBeHb, APYTrUil Pik HABYAHHA
HABYAJIBHO-TEMATUYHUMU IIJIAH

Kinbkicth ronun
Ne Tema
TECOPETUYHUX | TPAKTUIHHX | YCHOTO

1. |Bcryn 2 - 2
2. |I'mobanbHa Mepeska [HTepHeT 9 9 18
3. |Web-nporpamyBanus 30 44 74
4, | lunamiyne HTML (DHTML) 3 7 10
5. |[HTepakTUBHE MpOrpamMyBaHHsI 8 12 20
6. |['padpixa Web-cTopinok. ['padiuni pegakropu 10 12 22
7. |Web-animaris. Texrouorist Flash 18 18 36
8. |IlpoekTHa AisITbHICTH 6 24 30
9. |Ilizcymox 4 - 4

Pa3zom: 90 126 216

3MICT TIPOI'PAMUA

1. Beryn (2 roa.)

Teopemuuna uacmuna. Meta, 3aBIaHHs Ta 3MICT poOoTH. [TpaBuna nmoBeaiHKH
B KojekTuBi. CaHITapHO-TITI€HIYHI BHUMOTH JI0 Oprasizaiii po0o4oro MicIs.
Opranizamiiini nutanHs. [IpaBuna 6e3neku KUTTEMIsIIBHOCTI. TexHika O0e3neKku mpu
pOOOTI 3 KOMIT FOTEPOM.

2. l'nodanbua mepexa Inrepuer (18 roa.)

Teopemuuna wacmuna. I'nobansHa Mepexa [HTepHeT: anapaTHi, IporpamMHi Ta
iH(dopmariiiHi ckiIaaoBi. Aapecailisi, OCHOBHI MTOCIYTH TJI00AILHOT Mepexki [HTepHeT.
[Iporpamue 3a0e3neuenns i 00MiH iHGOpMariiero B [HTepHETI.

INneprexkcToBuit nokymeHT. Cmyx0a meperssigy TiNMepTeKCTOBUX CTOPIHOK
World Wide Web. Opranizamis indopmariii, npuHiunu Hasiramii. Web-cepsepu.
Anpecu, neperiisizn 1 30epexerHHss Web-cTopiHKu.

[Iporpama-6pay3ep. BikHo mporpamu. OcHOBHa mMaHeNlb 1HCTPYMEHTIB.
[lepexin na Web-cropiaky. IlepecyBanns, momyk iHdopMaIii Ha CTOpIHII.
KepyBaHHsa 3aBaHTaxeHHsIM, BUOIp, 30€peKEHHsS CTOPIHKM Ta il (parMeHrTis,
MAaJIIOHKIB 1 (hparMeHTiB TeKCTy CTOpIHKH. [lomToB1 mporpamu.

llpakxmuuna yacmuna. Tlomyk iHbopmarii B [HTepHeTi. [lomyk enekTpoHHUX
aapec. Opranizamis, neperisig 1 30epekeHHS CHUCKY 3BOPOTHHUX CTOPIHOK.
BiarBopenHns MynbTuMeniitHux gpparmentie Web-cTopiHok.

HacTtporoBanHs OCHOBHHMX NapaMeTpiB mporpamu Opaysepa. HacTtporoBanHs
mpudTiB Ta KobOpy. Bubip MoBwu.

3axuct iHdopmarii. OOMexeHHs Ha mneperysin iHbopmarii 3 I[HTEepHETY.
HactporoBanns niaximoueHHs 10 [atepuery. CTBOpEHHS MEPCOHANBHOI €IeKTPOHHOT
MOLITOBOI CKPUHBKU.



3. Web-nporpamyBanns (74 rosa.)

Teopemuuna uacmuna. OcHOBHI npuHIUNU 1ooynoBu HTML-nokymeHTIB.
[TonsitTst TeriB. OCHOBHI Teru JOKyMEHTIB. ATpuOyTH TeriB. @opMaTyBaHHS TEKCTY.
Teru 3aronoBkiB. Bubip mpudty. Konip dony ta mpudry. Coucku. Posainosi
cmyru. Pyxomuii psjok. BcraBka rpadiunux 300pakeHb. DopmaTtu rpadiyHHUX
300paxeHb. BupiBHIOBaHHS TeKCTy Ta rpadiuHoro 3o0paxkeHHs. DoHOBa rpadika.
[Nneprniocunanns. TekcroBi mnocunanHs. ['padiuni nocunanug. CermMeHToBaHa
rpadixa. KombopoBa rama. 3Byk 1 Bigeo. Tabmumi. @peiimu. @opmu. Pobora 3
dopmamu. Crumi. Tabnumst crumiB. Tabmuii CcTWiIiB B OKpeMux (aiinax.
[To3unionyBaHHs e1eMeHTIB Ha cTOpiHIl. CTaTnyHi QIIBTPH.

[Iporpama MS FrontPage ta ii npusnauenns. [lanemi iHcTpymeHTiB. Pexxumu
poboTu Ta criocodu pemaryBanHs. @opmaTyBaHHS TEKCTy. PO3MileHHs 3aroJi0OBKiB.
Crnucku. CTBOpeHHS Ta penaryBaHHS TaOmuib. CTBOpPEHHS 3arajJbHUX 00JacTeil.
@®on cropinku. Po3wmimieHHst rpadiuHux 300pakeHb. DOHOBHI 3BYK CTOPIHKH.
Posmimennst Bifeo (ailily Ta HACTpOIOBaHHS MOro BiacTUBOCTEW. Bukopucranhs
TeM. 3MiHa  KoJabopoBoi  cxemu. OdopmiieHHs  rpadiuyHUX  E€JIEMEHTIB.
[Nnepniocunanns. 3aknanku. ['padiuni nocunanus. CTBOPEHHS aKTUBHUX O0JacTei
Ha 300payKeHHI.

[Iporpama Ace HTML Pro Ta ii npusnauenns. [laneni iHcTpymeHTiB. Pexxumu
poboTH 1 criocoOu pearyBaHHsI.

Ilpakmuuna uacmuna. CrtBopenHs HTML-nokymenrtiB. ®opmaTyBaHHS
Tekcty. Term 3arosioBkiB. BuOip mpudty, kompopy ¢dony 1 mpudty. BcraBka
rpadiuHux 300paxkeHsb. @opmatu rpadiuaux 300paxenb. DoHoa rpadika. TekcToBi
Ta rpagiydi nocunanHs. CermeHToBaHa rpadika. 3Byk 1 Biaeo. @peitmu, popmu Ta
cTiil. BukopucTanHs rineprnocuianb, Ta0IHIlb, PperiMiB, OpM 1 CTUIIIB.

CrBopennst Web-cTopiHok Ta HaBdasibHOro Web-caiity 3a nonomororo HTML-
penaktopiB. Odopmienus Web-cropinok. [logaBanns memia-aitiniB pi3sHUX BUIIB 10
Web-cropinku.

4, Iunamiune HTML (DHTML) (10 roa.)

Teopemuuna uacmuna. OCHOBHI TOHATTS 00’e€kTHOT Mojeni. OO0’ekTH, iX
BJIACTUBOCTI, MeToau 1 nojii. Crnocobu nammcanus creHapiiB DHTML. Tlpus’s3ka
CIIEHapiiB J0 €JIEMEHTIB CTOPIHKHU. PegakTopu momiii.

lpaxmuuna yvacmuna. CtBopenns cuenapiisB DHTML na Web-ctopinkax.

5. InTepakTuBHe nporpamyBaHnns (20 roxu.)

Teopemuuna uyacmuna. MoBu nporpamyBanHHs Java, JavaScript Tta Perl.
InTepakTuBHI nporpamu. 3MiHa eneMeHTiB. [lone BBeneHHs 1anux. TekcToBl 00acTi.
[Tomyk y Tekcri. [lepemukaui. [Ipanopui. Knonku. XynoxxHe opopMieHHs JHUCTA.
Pyxomuii enement. IlepersryBanns enemenTiB. JuHamiuHi ¢inbTpu. CTBOpEHHS
HOBUX BIKOH.

Ilpakmuuna wacmuna. HanucaHHA TPOCTHX IHTEPAKTUBHUX TMpOrpaM 3a
3paskaMu. HamucaHHsS 1HTEpaKTHBHUX MpOTpaM 3 TMPUKIAaMHU PI3HUX Bapiaiii
BUKOPHCTAHUX METO/IIB.

[lpuknagm NpakTUYHOTO BHUKOPUCTAHHS  cieHapiiB  JavaScript. 3miHa
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enemenTiB. [lone BBenennst qanux. Texcrori obmacti. [lomyk y Tekcti. [lepemukaui.
[Ipamopmi. Kuonku. XyaoxxkHe odopmiieHHS Jucta. Pyxomuil  eleMeHT.
[lepersryBanus enemenTiB. uHamiuHi GiabTpu. CTBOPEHHSI HOBUX BIKOH.

Hanucanns npoctux cuenapiiB JavaScript Ha Web-cropinkax. BeraBka pi3Hux
€JICMEHTIB B CIICHAPIMH.

6. I'padika Web-cropinok. I'padiuni penakropn (22 rox.)

Teopemuuna uacmuna. I'padiani dopmatn Web-ctopinok: GIF, JPG Tomro.
Oco0nmBocTi 3aBaHTaXXeHHS MamioHKIB Yy Web-ctopinky. ['padiuni enementu Web-
cropiHok. ['pacdiuni mapxepu. OdopmienHs kHomok. JpiGHI rpadiuHi eneMeHTH
oopmileHHs: NHIAKA Ta XyA0XHI JiTepu. ['panieHnTHHI QOH.

I'padiuni penakropu. CTBopeHHS TpagieHTHOro (ony. CTBOpEHHS Kpyrioi
doTorpadii. 3’eqHaHH 300pakeHb. 3aTMBAHHSA 1 3aTIOBHEHHS 00’ €KTIB TEKCTYpaMH.
Haknananus tekcty. 3actocyBaHHs (PUIBTPIB.

IIpakxmuuna uwacmuna. IligroroBka rpadiunux daitnis ams Web-cropinmi:
poboTa 3 300paxkeHHSIMU y TpadiuyHOMY pefakTopi; 0OpoOka 300pa’keHb JAOBUIBHOI
dopmu; pobOoTta 3 OararomapoBUMHM 300paKEHHSAMHU; HAKJIAJaHHS TEKCTY,
3acTOCyBaHHs (DUIBTPIB.

7. Web-animanis. TexnoJioris Flash (36 rox.)

Teopemuuna wacmuna. OCHOBHI IOHATTS TeXxHOJoT11 Flash.

[Iporpama Macromedia Flash. Intepdeiic nporpamu. Poboue mone. Ilanemni
1HCTpyMeHTIB. MoHTa)kHa JiHiMKa. CTBOpeHHs aHIMalli. [HTepnosiiiiHa aHiMalis.
Konboponi edektu. Cuenapii. Iloxii. Bupasu. ®@yukmii. Knacu. OOpobiroBaul.
Onepartopu. 3mindi. [lanens nomii. OcHoBHI monii 3 MyJbTduUIbMamMu. IMeHa
o0’extiB. Hanmaromxennss cuenapiiB. KepyBanns 3Bykom. IlyOmikamis Ta
EKCIIOPTYBAHHS MYJIbT(HIIbMIB.

Ilpakxmuuna uacmuna. Ilpuximamu aniMamii. PoGora B cepemoBumii Flash.
CrBopeHHs aHIMalIMHUX KiminiB. Hammcanus mpocTux cieHapiiB. HamaromkeHHs
cuenapiiB. KepyBauns 3Bykom. Ilpuknmamu wmynbTdinemi. I[lyOmikaris Tta
EKCIIOPTYBAHHS MYJIbT(HIIEMIB.

8. IIpoexTHa AistabHicTh (30 roa.)

Teopemuuna ywacmuna. Etarm po3poOku mpoekty (Web-caiity): BubOip Temu
(HaBYATBEHUI, TPEIMETHUN, THPOPMAIIIMHUH, 3 aHIMAIIITHUMU KJIIIIaMH TOIIO); BUOIp
CTPYKTYPH, KOHTEHTY, HaBIramii caiToM, crnocoOy oImyOJliIKyBaHHS Ta MPOCYBaHHS
CauTy.

Ilpakmuuna uwacmuna. CtBOpeHHs Web-caiiTy 3a 00paHOI TEeMOWO Ta
ormyOiKyBaHHs B [HTEpHETI.

9. Hincymoxk (4 roa.)
Teopemuuna vacmuna. 111iIOGUTTS MiICYMKIB.
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MMPOTHO30BAHUM PE3YJIBTAT

Buxosanyi maroms 3namu i pozymimu:

- MpaBuja TOBEIIHKKA 1 TEXHIKM O€3[EeKH B KOMIT IOTEPHOMY Kjacl Ta B
[aTepuerTi;

- 1CTOPIIO0 PO3BUTKY OOUMCIIOBAILHOT TEXHIKHM 1 IEPCOHATBHUX KOMIIT IOTEPIB;

- OCHOBHI TMOHSATTS TMpPO CTPYKTypy I1HQOpMAIIHUX CHCTeM (BEIMKI —
MeHpeimu, mai — [1K, koM’ roTepHi Mepexi);

- ¢ynxkuii [1K Ta #ioro onepariiiinoi cucremu;

- OCHOBHI MOXJIUBOCTI TEKCTOBHUX 1 rpapiuHUX PEAAKTOPIB;

- TpuioMH POOOTH 3 MPOrPaMOI0 CTBOPEHHS Mpe3eHTallii MS Power Point;

- NpUAOMHU BUKOPHUCTAHHS €JIeKTpoHHHX Tabmuis MS Excel ta pensuiitHoO
cuctemoro ynpasiinas 6azamu nanux (CYB/]) MS Access;

- OCHOBHI MO>KJIMBOCTI Ta MOCIIYTH I100aNbHOI Mepexi [HTepHeT;

- Tporpamue 3a0e3nedeHHs ta npuitomu Web-niporpamyBanHs;

- OCHOBHI TmOHATTA Web-nu3zaitny, enementu wmoBu HTML, mnpuitomu
crBopeHHst Web-ctopiHok ta \Web-caiiris.

Buxoeanyi maroms ymimu i 3acmocosyeamu.:

- omepariitny cuctemy MS Windows;

- TEKCTOBUH pENaKTOp MJisi CTBOPEHHS JOKYMEHTIB: pedepariB, 3BITIB Ta
THIIUX JUIOBUX IManepiB;

- cTBOprOBaTH rpagiyHi 00’ €KTIB 3a JOMOMOTO0 IpapiyHUX PETAKTOPIB;

- OIpalbOBYBaTH PaxXyHKH, MIJCYMKIB 1 3BITIB 3a JIOMIOMOTOIO E€JIEKTPOHHUX
tabmmus MS Excel;

- cuCTeMy ympaBiiiHHs 0azamu qaHux MS Access i1 CTBOPEHHSI HaBYaIbHUX
ab0 ocobuctux 0a3 1aHuX, COPTYBaHHS, PUIBTPALIIO Ta NOLIYK JaHUX Y IIUX 0a3ax;

- TOUIYK BU3HaueHOi iH(popmallii B [HTepHeT;

- cTBOproBatH iHdopMmartiitni Web-ctopinku ta Web-caiitu.

Buxosanyi maroms Habymu 0ocgio.

- po0OOTH 3 TEKCTOBUM Ta rpadiuaumu peaakropamu Word 1 Paint

- cTBOpeHHs npe3enTaiii Power Point;

- pobotu 3 enexkrponHumu TabmuisimMu Excel;

- poboTtu 3 6azamu gaHuxX Access;

- TOIIYKYy BU3HA4YeHOi iHpopMmaillii B [HTepHETI;

- CTBOpeHHs Ta myOsikarii inpopmartiiiaux Web-cropinok ta Web-caiiTis.
- palloOHAJIBHOTO BUKOPUCTAHHS CyYaCHUX 1H(POPMALIIITHIX TEXHOJIOT1H;

- oprasizarii BJIacHOI CaMOCTIHOI aKTUBHOI TBOPYOI AiSIILHOCTI.

OPIEHTOBHUM NEPEJIK OBJIAJTHAHHSI

Ne | HalimenyBaHHs1 00J1aJHaHHSI | KinbkicTs
Texniuni 3acobu
1. ‘ [lepconanbHi KOMIT IOTepH, TAKII0UEH] 0 Mepexi Internet ‘ 12 mr
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2. | [Ipuntep 1 mr

3. | Ckanep 1 mr

4. | IlHTepaKTHBHA JIOIIKA 1 mT

5. | [Ipoektop l wr
IIpocpamne 3a6e3neyenns

1. | Onepamiiina cuctema Windows

2. | bpayzep Google Chrome
TekcroBuii penakrop MS Word, rpadiunuit pemaktop Paint, Adobe
3 | Photoshop 1 Macromedia Flash, MS Power Point, MS Excel, MS Access
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